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Policy statement

It is our intention to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures.
Procedures

· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community.

· We ensure that information about our setting is accessible, using simple plain English, in written and spoken form and, where appropriate, provided in different languages and in other formats on request.

·  Our waiting list gives priority to older children who will be going to school and not for how long you have been on the waiting list.

· Busy Fingers are committed to providing the best possible scenario on placements as follows: -

1. Children who are due to begin primary school in the following academic year

2. Funded 2 year olds and children who are 2 years and 9 months old or over

3. Children who are over 2 years and 6 months
·  It is necessary that we work in accordance with the Early Years Statutory Requirements 2017 who stipulate that the ratio of staff to under 2’s is 1:3. Therefore, we cannot guarantee placements for the under 3’s unless we have a full complement of qualified staff to ensure that we meet the needs of these children who require the necessary support to help them flourish.
· We offer placements to the local and then wider community 

· If a sibling goes to the local Primary school, we will accommodate a child 

· We believe in inclusion and will endeavour to ensure we accommodate children with additional needs. If our environment needs modifying or we need to employ another member of staff, we may have to limit sessions or delay admissions depending on the situation.  We will work in partnership with the parents and other agencies on training and creating greater access to our physical environment, the parents/carers will be informed and involved throughout.
· We keep a place vacant, if this is financially viable, to accommodate an emergency admission.

· Our setting and its practices are welcoming and make it clear that fathers, mothers, other relations and carers are all welcome.
· Our setting and its practices operate in a way that encourages positive attitudes towards understanding that we are all different e.g. ability, gender, family structure, background, religion, ethnicity or competence in spoken English. 
· Our setting is open from 9.00am to 3pm, lunch time is at 12.00 noon.

· Placements -  These can be altered every half term only. If parent/s/carer/s wish to make changes, they need to email the Manager – Jennie O’Sullivan on the following Manager@busyfingerspreschool.org or put their request in writing and hand it to The Manager or Deputy Manager – Sonia Taylor.  

· The days children are funded for (or payed for) cannot be swapped, they are your set days, however, extra sessions can be bought (depending of places available) and payed for on the day. 

· In our setting attendance matters, it is monitored and should absenteeism become regular or sporadic we will raise this with parents/carers to discuss a way forward.
· Failure to comply with the terms and conditions may ultimately result in the provision of a place being withdrawn.
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